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How to Set Up Recurring Payments in EFUNDS 
 
This guide walks setting up recurring payments in the EFUNDS Parent Portal 
when recurring payments are available for a selected payment item. 

Step 1: Log in to the EFUNDS Parent Portal 

Sign in to your EFUNDS Parent Portal account and select your student. 

Step 2: Select a Payment Item 

Choose the student fee, optional fee, or lunch payment you would like to pay. 

 

Example: Marco has the option of paying for Band Uniform in the Optional 
Fees section. The Band Uniform costs $45.00.  

Step 3: Add the Item to Your Cart 

Enter the amount you would like to pay and select Add to Cart.  

Example: The amount is not forced, so a parent/guardian has the option to 
make a partial payment. This guardian chose to pay $15 at this time (see 
image above). 

Step 4: Begin Checkout 

Select Checkout. 

Step 5: Select a Payment Method 
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Choose your saved payment method:  

• Credit/Debit Card 
• Checking Account (ACH) 

Note: Parents/Guardians can store one card and one checking account in 
EFUNDS if district allows both payment options.  

Step 6: Choose a Payment Frequency 

Select to edit and change the payment frequency: 

 

• Weekly 
• Bi-Weekly 
• Monthly 

Then insert the number of payments you would like to make.  

 

Note: Recurring payments are only available for payment items that the 
district did not force full amount and has allowed recurring payments.  

Step 7: Review the Payment Schedule 
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EFUNDS will display:  

• Upcoming payment dates 
• Amount of each payment 
• Final payment date 
• Total amount to be paid 
• Any convenience fees that apply 

Review the information and confirm the schedule (review image above).  

Step 8: Submit the Payment 

Enter your payment information (if not already saved) and submit. 

EFUNDS will display your one-time payment and recurring payment schedule.  

 

Managing Recurring Payments 

Parents/guardians can return to Payment Settings → Managing Recurring 
Payments: 

• View active recurring payments 
• View payment schedules 
• Cancel recurring payments at any time 
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What Happens After I Submit My Recurring Payment? 

After parent/guardian submits payment, EFUNDS will send two email 
notifications: 

1. Payment Received Email – Sent immediately to confirm that EFUNDS 
received your payment request and the payment items selected. 

2. Payment Processed Email – Sent after the payment has been 
processed during your district's scheduled runtime. Parents/guardians 
sometimes think they were charged twice because they receive two 
emails, but the first email is a confirmation of the payment request, and 
the second email confirms the payment has been processed.  

 


